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THIS AMENOMENT TO BASIC SCHEDULE, DATED AUG. 29,
1994, CANCELS ITEM 5, OF THAT SCHEDULE AND
SUBSTITUES FOLLOWING THEREFOR :
5. General Correspondence & Administrative Files 5A Directives, palicies and
‘ other material related to
- Subject arrangement of original incoming letters, the planning, policy, and
copies of out-going lettars, memoranda, studies development of the Division
reports, directives, policies, and other material of Medical Assistancez Recov-
relatad to the administration of the Division of | erage retain parmanentiy for

eventual transfer to the MD
State Archives.

EB Retain non-permanant recards
in office for five (5) years
then transfer them to the
State Records Center for an
additional four (4) years,
then destroy thos records.
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